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,6$36�(GXFDWLRQ �&RXQFLO �*XLGHO LQHV�  
%\�9DNLV�.RQWRHV��&KDLU��(GXFDWLRQ�&RXQFLO� 

 
&RQWHQWV����� �  3DJH 
1. 6HOHFWLRQ�RI�,6$36�(GXFDWLRQDO�3URJUDPV  �  
2. &DWHJRULHV�'XUDWLRQ�RI�(GXFDWLRQDO�3URJUDPV  �  
3. ,6$36�(GXFDWLRQDO�3URJUDP�7\SHV  � 
4. 6FLHQWLILF�3URJUDP�RI�(GXFDWLRQDO�(YHQW � 
5. &RXUVH�'LUHFWRU�DQG�RU�&R�'LUHFWRU�$VVLJQPHQWV�±� 

�����,QWHUQDWLRQDO�)DFXOW\�6HOHFWLRQ�DQG�,QYLWDWLRQ  � 
6. 6FLHQWLILF�3URJUDP�IRU�,6$36�&DOHQGDU  � 
7. &0(�$FFUHGLWDWLRQ�3URFHGXUH  � � 
8. /RFDO�&KDLUPDQ�$VVLJQPHQWV�LQ�&RRSHUDWLRQ�ZLWK�3&2 � � 
9. (YDOXDWLRQ�)RUP� �� 
10. &HUWLILFDWHV�RI�$WWHQGDQFH�DQG�)DFXOW\�3DUWLFLSDWLRQ  �  � 
11. /RFDO�&KDLUPDQ¶V�5HVSRQVLELOLWLHV�  �  
12. ,6$36�([KLELW�%RRWK ��  
13. &RXUVH�$QQRXQFHPHQW�DQG�3XEOLF LW\  ��  
14. %XGJHW��5HJLVWUDWLRQ�)HHV�DQG�&RXUVH�3URILWV  ��  
15. 5HFRUGLQJ�RI�0HHWLQJ  ��  
16. ,QYLWHG�)DFXOW\�5HVSRQVLEL O L W LHV�  ��  
17. 6XPPDWLRQ�6HVVLRQ�  ��  

 
1. 6HOHFWLRQ�RI�,6$36�(GXFDWLRQDO�3URJUDPV  
7KH�GHFLVLRQ�DERXW�WKH�W\SH�RI�HGXFDWLRQDO�SURJUDP�WR�EH�RUJDQL]HG�DQG�LWV�SXUSRVH�LV�PDGH�E\�
WKH�(GXFDWLRQ�&RXQFLO��(&��WDNLQJ�LQWR�DFFRXQW�WKH�UHFRPPHQGDWLRQV�RI�WKH�1DWLRQDO�6HFUHWDU\�
�16��/RFDO�$UUDQJHPHQWV�&KDLUPDQ�DQG�DFFRUGLQJ�WR�WKH�QHHGV�RI�WKH�KRVW�FRXQWU\�� 
 
7KH�ORFDO�SODVWLF�VXUJHU\�VRFLHW\�VKRXOG�DSSURYH�WKH�HYHQW�LQ�DOO�FDVHV�DQG�SUHIHUDEO\�EH�LQYROYHG�
LQ�WKH�VFLHQWLILF�HYHQW�SODQQLQJ��VXJJHVWLQJ�VSHDNHUV��SODQQLQJ�WKH�RSHQLQJ�FHUHPRQ\��DQG�
RUJDQL]LQJ�WKH�YHQXH��KRXVLQJ�DQG�VRFLDO�HYHQWV��,I�WKH�ORFDO�VRFLHW\�EHORQJV�WR�WKH�,6$36�*OREDO�
$OOLDQFH��LW�LV�PDQGDWRU\�WKDW�WKH�HYHQW�EH�RUJDQL]HG�IROORZLQJ�DSSURYDO�DQG�XQGHU�WKH�DXVSLFHV�
RI�WKH�VRFLHW\��,Q�FDVHV�RI�PRUH�WKDQ�RQH�ORFDO�VRFLHW\�EHLQJ�D�PHPEHU�RI�WKH�*OREDO�$OOLDQFH��LQ�
WKH�VDPH�FRXQWU\��DSSURYDO�LV�UHTXLUHG�E\�ERWK�VRFLHWLHV�SULRU�WR�DQ\�,6$36�HYHQW�RUJDQL]DWLRQ��
$W�WKH�GLVFUHWLRQ�RI�WKH�(&�&KDLUPDQ�DQG�WKH�3UHVLGHQW��VLQJOH�DSSURYDO�E\�RQH�ORFDO�VRFLHW\�
PD\EH�DGHTXDWH�IRU�HYHQW�RUJDQL]DWLRQ���� 
 
7KH�,6$36�(&�ZLOO�SURYLGH�VSHDNHUV��PRGHUDWRUV�DQG�&RXUVH�RU�6\PSRVLXP�'LUHFWRUV�WR�
FRQGXFW�PHHWLQJV�PXWXDOO\�DJUHHG�XSRQ�ZLWK�WKH�ORFDO�FKDLUPDQ��/RFDO�FKDLUPHQ�RUJDQL]HUV�DUH�
UHVSRQVLEOH�IRU�ORFDO�IDFXOW\�LQYLWDWLRQV�IROORZLQJ�WKH�'LUHFWRU¶V�DSSURYDO��/RFDO�IDFXOW\�FDQQRW�
H[FHHG�����RI�DOO�VSHDNHUV��,QYLWHG�IDFXOW\��VFLHQWLILF�SURJUDP�OD\�RXW�DQG�DOO�DUUDQJHPHQWV�
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UHJDUGLQJ�WKH�RUJDQL]DWLRQ�RI�DQ�,6$36�HGXFDWLRQDO�HYHQW�VKRXOG�EH�ZLWK�WKH�DSSURYDO�RI�WKH�(&�
&KDLUPDQ�� 
 
7KH�(&�&KDLUPDQ�DQG�RU�9LFH�&KDLU�GHFLGH�WKH�(&�ORFDO�UHSUHVHQWDWLYH�WR�EH�DVVLJQHG�DV�&R�
'LUHFWRU�RI�DQ\�,6$36�HGXFDWLRQDO�HYHQW��$OO�DSSURYHG�HYHQWV�VKRXOG�EH�RUJDQL]HG�XQGHU�WKH�
VXSHUYLVLRQ�RI�WKH�(&�&KDLUPDQ�DQG�RU�9LFH�&KDLU��DQG�DOO�HYHQWV�VKRXOG�LQFRUSRUDWH�DQ�(&�ORFDO�
UHSUHVHQWDWLYH�LQ�WKH�RUJDQL]DWLRQ�WR�EH�DVVLJQHG�E\�WKH�&KDLUPDQ�RU�9LFH�&KDLUPDQ�IROORZLQJ�
DSSURYDO�RI�WKH�&KDLU�LQ�DQ\�FDVH 
 
$SSOLFDWLRQ�IRU�&0(�DFFUHGLWDWLRQ�VKRXOG�EH�PDGH�IRU�DOO�,6$36�(GXFDWLRQDO�HYHQWV��7KH�&0(�
DFFUHGLWDWLRQ�SURFHVV�WDNHV�D�PLQLPXP�����PRQWKV��7KH�ORFDO�PHHWLQJ�RUJDQL]DWLRQ�PXVW�FRYHU�
WKH�FRVWV�DQG�FROOHFWLQJ�UHTXLUHG�DSSOLFDWLRQ�GDWD��FRVWV�DUH�DURXQG�����±�����HXURV����7KH�,6$36�
([HFXWLYH�2IILFH�FDQ�EH�FRQWDFWHG�IRU�PRUH�LQIRUPDWLRQ�DQG�DVVLVWDQFH�IRU�JDLQLQJ�&0(�
DFFUHGLWDWLRQ�� 

x &RXUVHV�DQG�6\PSRVLD�ODQJXDJH�PXVW�EH�(QJOLVK�� 
x &RXUVHV�DQG�6\PSRVLD�FDQ�KDYH�D�JHQHUDO�RU�VSHFLILF�SURJUDP�WRSLF� 
x &RXUVHV�FDQ�LQFOXGH�FDGDYHU�GLVVHFWLRQ�� 
x &RXUVHV�FDQ�DOVR�LQFOXGH�OLYH�VXUJHU\�ZLWK�VLPXOWDQHRXV�WUDQVPLVVLRQ�WR�WKH�DXGLHQFH�� 
x &RXUVHV�DQG�6\PSRVLD�FDQ�EH�FRPELQHG�ZLWK�D�9LVLWLQJ�3URIHVVRU�3URJUDP��933��LI�

JXLGHOLQHV�DQG�FRQGLWLRQV�RI�WKH�933�DSSO\��$�933�PXVW�EH�UHTXHVWHG�IURP�WKH�&KDLU�RI�
WKH�933�DQG�WKH�(&�&KDLUPDQ�SULRU�WR�DSSOLFDWLRQ��$SSOLFDWLRQ�VKRXOG�EH�VXEPLWWHG�WR�
WKH�([HFXWLYH�2IILFH�IRU�DSSURYDO�DW�OHDVW���PRQWKV�SULRU�WR�WKH�GDWH�RI�WKH�HYHQW� 

x 0XOWLVSHFLDOW\�)DFXOW\�PHHWLQJV�DUH�ZHOFRPH��SURYLGHG�WKDW�WKH�(&�ZLOO�KDYH�DSSURYHG�
WKH�SURJUDP�DQG�IDFXOW\�FRPSRVLWLRQ��KRZHYHU�QRQ��SODVWLF�VXUJHRQ�VSHDNHUV�VKRXOG�QRW�
H[FHHG�����RI�,6$36�PHPEHU�VSHDNHUV� 

2. &DWHJRULHV�'XUDWLRQ�RI�(GXFDWLRQDO�3URJUDPV  
a. (GXFDWLRQDO�&RXUVHV�FDQ�ODVW�����GD\V��GHSHQGLQJ�RQ�WKH�FRQWHQW�DQG�WKH�SURJUDP�

�OLYH�VXUJHU\��FDGDYHU�GLVVHFWLRQ��933�� 
b. 6\PSRVLD�DUH�XVXDOO\�D�KDOI�RU�IXOO�GD\�LQ�FRPELQDWLRQ�ZLWK�D�ORFDO�VRFLHW\¶V�HYHQW� 
c. (QGRUVHG�3URJUDPV�GXUDWLRQ�LV�WKH�GHFLVLRQ�RI�WKH�ORFDO�RUJDQL]HUV� 

(OLJLELOLW\�IRU�&RXUVH�DQG�6\PSRVLXP�$SSOLFDWLRQ� 
7KH�1DWLRQDO�6HFUHWDU\�DQG�RU�RWKHU�,6$36�PHPEHU�LQ�WKH�KRVW�FRXQWU\�PXVW�DSSURYH�WKH�
SURJUDP��7KH�(&�PXVW�DSSURYH�HGXFDWLRQDO�FRQWHQW� 
 

3. ,6$36�(GXFDWLRQDO�3URJUDP�7\SHV 
$SSOLFDWLRQV�IRU�&RXUVHV�DQG�6\PSRVLD�VKRXOG�EH�VXEPLWWHG�WR�WKH�(&�LQ�DFFRUGDQFH�ZLWK�
WKHVH�JXLGHOLQHV�XVLQJ�WKH�UHOHYDQW�IRUP�SURYLGHG�RQ�WKH�ZHEVLWH�DW��
KWWS���ZZZ�LVDSV�RUJ�PHGLFDO�SURIHVVLRQDOV�HGXFDWLRQ�FRXQFLO� 
 
&RXUVHV�6\PSRVLD�DQG�RWKHU�(GXFDWLRQDO�SURJUDPV�UHTXLUH�RQO\�(&�DSSURYDO�SULRU�WR�
SHUPLVVLRQ�IRU�RUJDQL]DWLRQ��)ROORZLQJ�WKH�XQDQLPRXV�GHFLVLRQ�RI�WKH�,6$36�([HFXWLYH�
&RPPLWWHH��(;&2��LQ�-DQXDU\�������&RXUVHV�GR�QRW�QHHG�DGGLWLRQDO�%RDUG�RI�'LUHFWRUV�
DSSURYDO�H[FHSW�LQ�H[WUDRUGLQDU\�FDVHV�DW�(&�&KDLUPDQ¶V�GLVFUHWLRQ� 

http://www.isaps.org/medical-professionals/education-council


 

3 | P a g e  
 

¾ &RXUVHV 
a. &RXUVHV�GR�QRW�UHTXLUH�%RDUG�DSSURYDO�EXW�(&�&KDLU¶V�DSSURYDO�LV�PDQGDWRU\� 
b. &RXUVH�GLUHFWRUV�ZLOO�EH�WKH�(&�&KDLU��(&�9LFH�&KDLU�RU�(&�5HJLRQDO�

5HSUHVHQWDWLYH�DV�GHFLGHG�E\�WKH�(&�&KDLU��0RUH�WKDQ�RQH�'LUHFWRU�FDQ�EH�QDPHG�
E\�WKH�(&�WR�DFW�DV�&R�'LUHFWRU�V�� 

c. /RFDO�&KDLUPHQ��,6$36�16�RU�RWKHU�,6$36�PHPEHU�V��RI�WKH�FRXQWU\�DSSRLQWHG�
E\�16��DUH�UHVSRQVLEOH�IRU�ORFDO�DUUDQJHPHQWV��7KH�ORFDO�RUJDQL]HU�ZLOO�EH�WKH�
1DWLRQDO�6HFUHWDU\�RU�DQ�,6$36�PHPEHU�V��DSSRLQWHG�E\�WKH�16�DQG�DSSURYHG�E\�
WKH�(&�� 

d. $�&RXUVH�FDQ�EH�FRXSOHG�ZLWK�D�QDWLRQDO�RU�RWKHU�PDMRU�PHHWLQJ��EXW�VKRXOG�EH�
LQGHSHQGHQW��,6$36�&RXUVH�VSHDNHUV�FDQ�DOVR�EH�LQYLWHG�WR�WKH�QDWLRQDO�PHHWLQJ�
SURYLGHG�WKHLU�KRWHO�DFFRPPRGDWLRQV�DQG�ORFDO�KRVSLWDOLW\�DUH�FRYHUHG�IRU�WKH�
H[WUD�GD\V�RI�WKHLU�VWD\��&RXUVHV�FDQ�DOVR�EH�FRXSOHG�ZLWK�D�933�SURYLGHG�DOO�
UHTXLUHPHQWV�RI�WKLV�SURJUDP�DSSO\� 

e. (IIRUWV�VKRXOG�EH�PDGH�VR�WKDW�WKH�(&�&KDLU�RU�9LFH�&KDLU�ZLOO�EH�SUHVHQW�DW�
,6$36�&RXUVHV�RU�6\PSRVLD�ZRUOGZLGH��5HJLRQDO�(&�UHSUHVHQWDWLYHV�FDQ�
VXEVWLWXWH�WKH�(&�&KDLU�RU�9LFH�&KDLU�LQ�FDVHV�RI�WKHLU�DEVHQFH��$W�OHDVW�RQH�
PHPEHU�RI�WKH�(&�&RPPLWWHH�VKRXOG�EH�SUHVHQW�DW�HYHU\�HGXFDWLRQDO�HYHQW�
ZRUOGZLGH�� 

f. &RXUVHV�VKRXOG�KDYH�DW�OHDVW����SDUWLFLSDQWV�IRU�DSSURYDO�RI�RUJDQL]DWLRQ�DQG�
WUDYHOV�RI�)DFXOW\�PHPEHUV� 

¾ 6\PSRVLD 
a. 2QH�GD\�RU�KDOI�GD\�6\PSRVLD�FDQ�EH�SDUW�RI�D�QDWLRQDO�PHHWLQJ�DQG�FDQ�EH�

RUJDQL]HG�HLWKHU�RQ�D�VHSDUDWH�GD\�EHIRUH�RU�DIWHU�WKH�PHHWLQJ�RU�ZLWKLQ�WKH�
QDWLRQDO�PHHWLQJ��6\PSRVLD�FDQ�DOVR�EH�FRXSOHG�ZLWK�D�933�SURYLGHG�DOO�
UHTXLUHPHQWV�RI�WKLV�SURJUDP�DSSO\� 

b. 7KH�ORFDO�RUJDQL]HU�ZLOO�EH�WKH�1DWLRQDO�6HFUHWDU\�RU�DQ�,6$36�PHPEHU�V��
DSSRLQWHG�E\�WKH�16�DQG�DSSURYHG�E\�WKH�(&�� 

c. 6\PSRVLD�GR�QRW�UHTXLUH�%RDUG�DSSURYDO�EXW�(&�&KDLU¶V�DSSURYDO�LV�PDQGDWRU\� 

¾ (QGRUVHG�3URJUDPV 
a. (&�DSSURYDO�RI�WKH�VFLHQWLILF�SURJUDP�LV�REOLJDWRU\��,QIRUPDWLRQ�IURP�WKH�16�PD\�

EH�UHTXHVWHG�EHIRUH�DSSURYDO� 
b. 8VH�RI�WKH�,6$36�ORJR�LV�SHUPLWWHG�RQO\�DIWHU�DSSURYDO�RI�WKH�VFLHQWLILF�SURJUDP� 
c. ,6$36�VSHDNHUV�FDQ�EH�LQYLWHG�WR�HQGRUVHG�SURJUDPV��DW�ORFDO�RUJDQL]HUV¶�

H[SHQVH���EXW�QRW�DV�D�SUHUHTXLVLWH�IRU�HQGRUVHPHQW��1R�RWKHU�VSHFLILF�
DUUDQJHPHQWV�QHHG�WR�EH�PDGH�IRU�HQGRUVHG�SURJUDPV� 

¾ )XQGDPHQWDO�$HVWKHWLF�6XUJHU\�7UDLQLQJ�3URJUDP��,6$36�)�$�6�7��
3URJUDP� 

This ISAPS new educational program is intended mainly for younger qualified plastic surgeons 
who are either still in training or who have been in practice for up to 5 years but may also be 
attended by any interested plastic surgeon interested in advancing their surgical skills.  

The ISAPS F.A.S.T. Program is a foundational surgical course that covers the fundamental 
concepts of Aesthetic Plastic Surgery on various anatomical regions. This is not an advanced 
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aesthetic surgery program. Those are presented in ISAPS Courses and Symposia around the 
world as part of the ISAPS mission of Aesthetic Education Worldwide®.  

The F.A.S.T. Program is divided into three modules taught over a period of one year, with each 
module focusing on a different anatomic region (Face, Breast, and Body) and covering a core 
curriculum as determined by the Education Council including but not limited to:  

x Patient selection  
x Basic surgical anatomy  
x Step-by-step surgical techniques  
x Pre-op and post-op care of patients  
x Tips and tricks of each technique  
x How to avoid or treat common and uncommon complications  
x Common patient concerns  
x Minimally and non-invasive techniques  
x Patient Safety  
x ISAPS Business School - how to grow, market, protect, and organize an aesthetic surgery 

practice  
x How to introduce new technologies into a practice  

Local organizers may propose specific topics to be presented in the modules that might not be 
included in the list above. The EC will consider these proposals for inclusion.  

The ISAPS VPP Chairman and EC Chairman can combine the ISAPS F.A.S.T. program with an 
ISAPS Visiting Professor Program (VPP) following approval. In this case, the VPP will be 
executed in the two days preceding the modules described above, and under the rules of the VPP. 
In certain cases, ISAPS F.A.S.T. Program modules can also be presented as part of the ISAPS 
webinar program.  

Those eligible to organize an ISAPS F.A.S.T. Program include active ISAPS members in any 
country and members of the National Society provided that all necessary requirements and 
guidelines of the program are fulfilled.  

The ISAPS Education Council is exclusively responsible to grant approval for the organization of 
any ISAPS F.A.S.T. Program. The National Secretary in the sponsoring country may be invited to 
provide recommendations and information to the local organizers where the event will be granted, 
if required by the Education Council.  

Each ISAPS F.A.S.T. Program should ideally be organized under the auspices of the National 
Plastic or Aesthetic Surgery Society of the country. The National Society must be an ISAPS 
Global Alliance member. This is a mandatory prerequisite. They will be invited by the EC to 
officially support and take an active part in the program including the selection of local speakers 
and overall design of the program.  

Application for the ISAPS F.A.S.T. Program can be downloaded at the following link:  
https://www.isaps.org/wp-content/uploads/2018/09/F.A.S.T.pdf   

https://www.isaps.org/wp-content/uploads/2018/09/F.A.S.T.pdf
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ISAPS F.A.S.T. Program GUIDELINES  

1. Application to produce an ISAPS F.A.S.T. series program will be accepted from any Active 
ISAPS member. In addition, applications may be submitted by any ISAPS accredited institution, 
registered private clinic, registered private hospital, public hospital or university in the country, 
provided all legal requirements are met in accordance with local laws.  

2. The duration of each module will be of 2-3 days depending on the content.  

3. The ISAPS F.A.S.T.-program will be divided into three modules and conducted over a one-
year period (Jan-May-October) and program logistical details must be submitted to the EC for 
approval with the same initial application form.  

4. The Scientific Program of the Modules will be exclusively designed by the ISAPS EC and 
will be standardized for each module, including all the topics mentioned above and with 
approval of the EC may also include areas proposed by the local organizers in accordance with 
the demand of the local community.  

5. Faculty selection for ISAPS F.A.S.T. Series programs is exclusively and carefully provided 
by the EC to meet high standards of training and teaching, including ISAPS members who are 
renowned professors with academic activity and dedication to the Aesthetic Plastic Surgery 
specialty.  

a.  The number of teaching professors will be limited, and decided by the EC, depending on 
 the content of the modules.  

b.  Local organizers may propose local speakers to take part in the program.  

c.  Local speakers should be ISAPS members and members of the National Society and 
 cannot exceed 50% of the total number of ISAPS professors invited for each module 

d. If an ISAPS Global Alliance member Society sponsors the program, the Society must be 
invited by the local organizers to decide together the selection of the local speakers.  

6. ISAPS Fees for the F.A.S.T. Program will be gradually discounted for every module, payable 
one month prior to each. ($10,000 - $8,000 - $6,000 totaling $24.000 for the complete F.A.S.T. 
series. Programs supported by ISAPS Global Alliance Member Societies will be eligible for a 
10% discount on the above quoted fees.  

7. Registration fees for participants are at the discretion of the local organizers. Industry can be 
invited to sponsor the program. Income generated from this program will be collected by the 
local organizing committee and distributed at their discretion.  

8. On completion of the full program, the ISAPS Education Council will grant special 
certificates to the participants. Separate certificates will also be granted for each module, but 
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ISAPS benefits (see # 11 below) to the participants apply only if the full program is attended and 
completed.  

9. CME accreditation or equal National Accreditation by an official Medical Body or Society is 
obligatory for the F.A.S.T. series program and is the responsibility of the local organizers.  

10. The faculty reimbursement policy for ISAPS Professors, Faculty and members is in the 
responsibility of the local organizers. This requires that the organizers provide full travel 
expenses, in any class of service agreed upon between the EC and the local organizers, airport 
transfers, hotel accommodations and hospitality for the whole period of each module (and VPP if 
combined).  

11. Participants who will complete the program will receive the following benefits: 
a.  30% dues discount for the first year of ISAPS membership if they are not yet ISAPS 

members. 
b.  Existing active ISAPS members 20% discount off their membership fee for the year 

following the completion of the program. 
c.  One free copy of the ISAPS book on Aesthetic Surgery, when available.  
d.  20% discount on every category of registration fee for the Biennial ISAPS Congress 

following the year of the program completion.  
 
12. The ISAPS EC will provide any ISAPS Global Alliance member Society that officially 
supports this program with special certificate of acknowledgement.  

 
:HELQDUV�YLUWXDO�PHHWLQJV��$Q\�,6$36�SURJUDP�W\SH�FDQ�DOVR�EH�RUJDQL]HG�LQ�WKH�
IRUPDW�RI�D�ZHELQDU�RU�YLUWXDO�PHHWLQJ�IROORZLQJ�GHFLVLRQ�RI�WKH�ORFDO�RUJDQL]HUV��,Q�WKLV�
FDVH��WKH�VDPH�JXLGHOLQHV�DSSO\�H[FOXGLQJ�WKRVH�IRU�WUDYHO�DQG�DFFRPPRGDWLRQ�SROLF\�RI�
WKH�VSHDNHUV. 

 
���6FLHQWLILF�3URJUDP�RI�(GXFDWLRQDO�(YHQWV 

a. 7KH�(&�&KDLU��LQ�FRRSHUDWLRQ�ZLWK�WKH�ORFDO�RUJDQL]LQJ�FRPPLWWHH��LV�UHVSRQVLEOH�IRU�
FRQILUPLQJ�WKH�LQYLWHG�IDFXOW\�DQG�VFLHQWLILF�SURJUDP��7KH�(&�&KDLU�FDQ�DVVLJQ�WKH�(&�
9LFH�&KDLU�RU�5HJLRQDO�5HSUHVHQWDWLYH�IRU�WKH�VDPH��SURYLGHG�WKDW�ILQDO�GHFLVLRQV�ZLOO�
EH�XQGHU�KLV�DSSURYDO� 

b. 7KH�QRQ�,6$36�VSHDNHUV�LQYLWHG��DV�IDFXOW\�PXVW�QRW�H[FHHG�����RI�WKH�WRWDO�QXPEHU�RI�
,6$36�PHPEHU�VSHDNHUV�� 

c. $Q�,6$36�SUHVHQWDWLRQ�PXVW�DOZD\V�EH�LQFOXGHG�LQ�WKH�&RXUVH�DQG�6\PSRVLXP�
SURJUDP��7KH�16�RU�&RXUVH�'LUHFWRU�&R�'LUHFWRU�VKRXOG�XVH�WKH�RIILFLDO�,6$36�
3RZHU3RLQW�SUHVHQWDWLRQ�SURYLGHG�E\�WKH�([HFXWLYH�2IILFH���7KHVH�DUH�XSGDWHG�RIWHQ��VR�
LW�LV�DGYLVDEOH�WR�UHTXHVW�WKH�PRVW�UHFHQW�YHUVLRQ� 

¾ 2SHQLQJ�&HUHPRQ\� 
a. ,QFOXGHV�D�EULHI�LQWURGXFWLRQ�ZHOFRPH�E\�WKH�&RXUVH�'LUHFWRU��/RFDO�&KDLUPDQ�

DQG�3UHVLGHQW�RI�WKH�ORFDO�VRFLHW\��DQQRXQFHPHQW�RI�DQ\�VSHFLDO�HYHQWV�DQG�
JHQHUDO�FRXUVH�RULHQWDWLRQ��,I�PRUH�WKDQ�RQH�VRFLHW\�LQ�WKH�FRXQWU\�LV�D�PHPEHU�
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RI�WKH�*OREDO�$OOLDQFH��ERWK�VRFLHWLHV�VKRXOG�EH�UHSUHVHQWHG�E\�WKHLU�3UHVLGHQWV�DW�
WKH�RSHQLQJ�FHUHPRQ\� 

b. +LHUDUFKLFDOO\��WKH�3UHVLGHQW�RI�,6$36��WKH�(&�&KDLU�RU�WKH�(&�9LFH�&KDLU��RU�WKH�
5HJLRQDO�5HSUHVHQWDWLYH��LI�SUHVHQW��VKRXOG�RSHQ�WKH�FRXUVH�� 

¾ &RXUVH�)RUPDW 
a. 0D[LPXP�WZR�����KRXU�VHVVLRQV�VKRXOG�EH�LQFRUSRUDWHG��2QH�FKDLUPDQ�DQG�RQH�

PRGHUDWRU�VKRXOG�FKDLU�WKH�VHVVLRQV��7KH�&KDLUPDQ�VKRXOG�SUHVHQW�WKH�IDFXOW\�
DQG�NHHS�WUDFN�RI�WLPH��7KH�PRGHUDWRU�VKRXOG�OHDG�WKH�IDFXOW\�LQ�GLVFXVVLRQ�DQG�
HQFRXUDJH�GLDORJXH�ZLWK�WKH�DXGLHQFH��,QVWUXFWLRQDO�&RXUVHV�UHTXLUH�D�PLQ��RI����
PLQ��SUHVHQWDWLRQ�E\�WKH�VSHDNHUV�DQG�SUHIHUDEO\����PLQ� 

b. $�PLQLPXP�RI����PLQXWHV�RI�GLVFXVVLRQ�VKRXOG�EH�LQFRUSRUDWHG�DW�WKH�HQG�RI�
HDFK�VHVVLRQ��'LVFXVVLRQ�DIWHU�VHVVLRQV�LV�D�YHU\�LPSRUWDQW�HOHPHQW��ZKLFK�PXVW�
EH�UHVSHFWHG�DQG�LQFOXGHG� 

 
¾ 7RSLFV 

,Q�DGGLWLRQ�WR�DHVWKHWLF�VXUJHU\�WRSLFV��HIIRUWV�VKRXOG�EH�PDGH�WR�DOVR�LQFOXGH� 
a. 5HODWHG�DQDWRP\�DW�WKH�EHJLQQLQJ�RI�HDFK�VHVVLRQ� 
b. ,QWURGXFWRU\������PLQ��YLGHRV�DW�HDFK�VHVVLRQ 
c. ,6$36�%XVLQHVV�6FKRRO�WRSLF�SUHVHQWDWLRQV 

 
����&RXUVH�'LUHFWRU�DQG�RU�&R�'LUHFWRU�$VVLJQPHQWV�±�,QWHUQDWLRQDO�)DFXOW\�

6HOHFWLRQ�DQG�,QYLWDWLRQ� 
a. ,QYLWDWLRQV�WR�IDFXOW\�VKRXOG�EH�VHQW�XVLQJ�D�VSHFLILF�IRUPDW�ZLWK�WKH�,6$36�ORJR�DQG�

VLJQHG�E\�WKH�(&�&KDLU��&RXUVH�'LUHFWRU�DQG�/RFDO�&KDLUPDQ� 
b. ,QYLWDWLRQV�VKRXOG�EH�VHQW�IURP�RQH�H�PDLO�DGGUHVV�IRU�PRUH�FRQYHQLHQW�

FRPPXQLFDWLRQ�DQG�FRSLHG�WR�(&�&KDLU��DQG�/RFDO�&KDLUPDQ�� 
c. &RQILUPHG�RU�GHFOLQHG�LQYLWDWLRQV�VKRXOG�EH�IRUZDUGHG�WR�(&�&KDLU�DQG�/RFDO�

&KDLUPDQ�� 
d. 6HOHFWHG�IDFXOW\�PHPEHUV�PXVW�KDYH�WKH�(&�&KDLUPDQ�DQG�RU�9LFH��&KDLUPDQ�

DSSURYDO�SULRU�WR�LQYLWDWLRQ�� 
 

���6FLHQWLILF�3URJUDP�IRU�,6$36�&DOHQGDU 
,QIRUPDWLRQ�IRU�WKH�,6$36�ZHEVLWH�FDOHQGDU�VKRXOG�EH�VHQW�WR�WKH�([HFXWLYH�2IILFH�DQG�PXVW�
LQFOXGH� 

o 7LWOH�RI�WKH�HYHQW 
o 'DWH�V� 
o &LW\�DQG�&RXQWU\�ZKHUH�HYHQW�ZLOO�WDNH�SODFH� 
o 0HHWLQJ�YHQXH�DQG�RU�KRWHO�ZHUH�HYHQW�ZLOO�WDNH�SODFH� 
o &RQWDFW�1DPH��WHOHSKRQH�DQG�HPDLO�IRU�PRUH�LQIRUPDWLRQ 
o :HEVLWH�IRU�WKH�HYHQW��LI�ZHEVLWH�LV�QRW�UHDG\��VHQG�WKH�OLQN�ODWHU� 
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���&0(�$FFUHGLWDWLRQ�3URFHGXUH�� 
 

x ,I�\RX�SODQ�WR�DSSO\�IRU�&0(�FUHGLW�RQ�\RXU�RZQ��FRQWDFW�ZZZ�XHPV�QHW� 
x ,I�\RX�QHHG�([HFXWLYH�2IILFH�DVVLVWDQFH��FRQWDFW�,6$36#LVDSV�RUJ�� 

a. &RXUVH�'LUHFWRU�PXVW�VLJQ�RIILFLDO�($&&0(�'LUHFWRU¶V�'HFODUDWLRQ�)RUP� 
b. $OO�IDFXOW\�PXVW�VLJQ�RIILFLDO�($&&0(�&RQIOLFW�RI�,QWHUHVW�IRUPV�ZKLFK�PXVW�EH�

UHWDLQHG�IRU�DW�OHDVW�RQH�\HDU�IRU�SRWHQWLDO�UHYLHZ�E\�($&&0(� 
c. 2IILFLDO�($&&0(�&RQIOLFW�RI�,QWHUHVW�'LVFORVXUH�)RUP�PXVW�EH�VLJQHG�E\�DOO�

PHPEHUV�RI�WKH�6FLHQWLILF�2UJDQL]LQJ�&RPPLWWHH� 
d. ($&&0(�UHJXODWLRQV�DUH�YHU\�VWULFW�DERXW�ZHEVLWH�GHVLJQ�DQG�SURPRWLRQDO�

PDWHULDOV���5HYLHZ�WKHVH�UHJXODWLRQV�%()25(�GHVLJQLQJ�\RXU�ZHEVLWH�RU�DQ\�
EURFKXUHV�RU�RWKHU�SXEOLFLW\�PDWHULDOV� 

e. )RU�,6$36�VWDII�DVVLVWDQFH�ZLWK�D�&0(�DSSOLFDWLRQ��DOO�UHTXLUHG�PDWHULDOV�PXVW�EH�
VHQW�WR�WKH�([HFXWLYH�2IILFH�QR�ODWHU�WKDQ���PRQWKV�EHIRUH�WKH�&RXUVH���� 

 
����/RFDO�&KDLUPDQ�$VVLJQPHQWV�LQ�&RRSHUDWLRQ�ZLWK�3&2
 

a. &RQILUP�DQG�PDQDJH�DOO�ORFDO�DUUDQJHPHQWV�LQFOXGLQJ�KRVSLWDOLW\��PHDOV��WRXUV��YHQXH��
KRWHOV��DXGLRYLVXDOV��DQG�ORFDO�WUDQVSRUWDWLRQ�� 

b. 3URYLGH�VLPXOWDQHRXV�WUDQVODWLRQ��LI�QHHGHG��2IILFLDO�ODQJXDJH�PXVW�EH�(QJOLVK��� 
c. 2UJDQL]HUV�VKRXOG�RIIHU�� 

i. +RWHO�DFFRPPRGDWLRQ�IRU�LQYLWHG�IDFXOW\��PLQLPXP�IRU�WKH�QLJKWV�RI�WKH�HYHQW�
GDWHV�SOXV�RQH�DGGLWLRQDO�QLJKW�PRVW�UHDVRQDEO\�WKH�QLJKW�SULRU�WR�WKH�ILUVW�GD\�RI�
WKH�HYHQW����0DQGDWRU\� 

ii. $LUSRUW�WUDQVIHUV�IRU�IDFXOW\��0DQGDWRU\� 
iii. )DFXOW\�GLQQHU��LI�RUJDQL]HG��IUHH�IRU�WKH�IDFXOW\�DQG�VSRXVHV� 
iv. *DOD�GLQQHU��LI�RUJDQL]HG��IUHH�IRU�WKH�IDFXOW\�DQG�VSRXVHV�� 
v. /RFDO�VRFLDO�HYHQWV�RU�WRXUV�IRU�WKH�IDFXOW\�DQG�RU�VSRXVHV��VXJJHVWHG� 

d. 7UDYHO�H[SHQVH�UHLPEXUVHPHQW�IRU�IDFXOW\�IROORZV�WKH�UXOHV�GHVFULEHG�DQDO\WLFDOO\�LQ�
SDUDJUDSKV����DQG����EHORZ���$Q�HTXDO�DQG�IDLU�SROLF\�VKRXOG�EH�DSSOLHG�LQ�VXFK�FDVHV�
IRU�HYHU\�LQYLWHG�IDFXOW\�PHPEHU�ZLWK�QR�GLVWLQFWLRQV� 

e. 6WURQJO\�HQFRXUDJH�DOO�IDFXOW\�WR�VXEPLW�D�SDSHU�WR�WKH�,6$36�MRXUQDO��$HVWKHWLF�
3ODVWLF�6XUJHU\��WKH�%OXH�-RXUQDO��� 

f. 6HQG�,QYLWHG�)DFXOW\�5HVSRQVLELOLWLHV�WR�HDFK�LQYLWHG�VSHDNHU���6HH�6HFWLRQ���� 
g. 6HQG�WR�WKH�([HFXWLYH�2IILFH�WKH�OLVW�RI�DOO�SDUWLFLSDQWV�ZLWK�HPDLOV�EHIRUH�WKH�

FRPSOHWLRQ�RI�WKH�PHHWLQJ�� 

���(YDOXDWLRQ�)RUP� 
a. &XVWRPL]H�DQ�HYDOXDWLRQ�IRUP�IRU�HDFK�VFLHQWLILF�SURJUDP�WR�LQFOXGH�� 

i. 1DPHV�RI�IDFXOW\�DQG�OHFWXUH�WLWOHV� 
ii. 5DWLQJ�VFDOH�IURP�����IRU�HDFK�IDFXOW\�VSHDNHU�SUHVHQWDWLRQ 

iii. 6FDOH�VFRULQJ�����SRRU�����DYHUDJH�����JRRG�����YHU\�JRRG�����H[FHOOHQW 
b. 3URYLGH�HYDOXDWLRQ�IRUP�HLWKHU�GLJLWDOO\�RU�RQ�SDSHU�GXULQJ�WKH�SURJUDP� 
c. 6HQG�VXPPDU\�RI�UHVSRQVHV�WR�WKH�(&�&KDLU�DQG�([HFXWLYH�2IILFH�IRU�VXEPLVVLRQ�WR�

$FFUHGLWDWLRQ�DJHQF\��LI�([HFXWLYH�2IILFH�ILOHG�WKH�&0(�DSSOLFDWLRQ��� 


3&2�±�3URIHVVLRQDO�&RQJUHVV�2UJDQL]HU 

http://www.uems.net/
mailto:ISAPS@isaps.org
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����&HUWLILFDWHV�RI�$WWHQGDQFH�DQG�)DFXOW\�3DUWLFLSDWLRQ  
a. &DQ�EH�GLVWULEXWHG�WR�SDUWLFLSDQWV�DV�HYDOXDWLRQ�IRUPV�DUH�VXEPLWWHG�DW�WKH�PHHWLQJ�RU�

FDQ�EH�VHQW�E\�HPDLO�RQ�UHTXHVW�SURYLGHG�WKDW�HYDOXDWLRQ�IRUP�KDV�EHHQ�VXEPLWWHG� 
b. 7KH�(&�&KDLU��&RXUVH�'LUHFWRU�V��DQG�/RFDO�&KDLUPDQ�VLJQ�WKH�FHUWLILFDWHV�� 
c. 'HVLJQ�RI�FHUWLILFDWHV�LV�XQGHU�D�VWDQGDUG�IRUPDW�SURYLGHG�E\�WKH�(&�DQG�FDQQRW�EH�DW�

WKH�GLVFUHWLRQ�RI�ORFDO�RUJDQL]HUV��� 
d. &0(�DFFUHGLWDWLRQ�VKRXOG�EH�LQFOXGHG�LQ�WKH�FHUWLILFDWH�ZLWK�QXPEHU�RI�&0(�KRXUV�

DFFUHGLWHG�DQG�UHOHYDQW�DXWKRULW\¶V�DFFUHGLWDWLRQ�VHULDO�QXPEHU�� 
i. 5HJLVWUDQW�&HUWLILFDWHV�±�2QO\�WKRVH�SDUWLFLSDQWV��PHPEHU�DQG�QRQ�PHPEHU��

ZKR�KDYH�SDLG�WKH�UHJLVWUDWLRQ�IHH�DQG�DWWHQGHG�WKH�&RXUVH��ZLOO�UHFHLYH�D�
FHUWLILFDWH�RI�DWWHQGDQFH��7KHVH�PXVW�EH�GLVWULEXWHG�RQO\�LQ�H[FKDQJH�IRU�D�
FRPSOHWHG�HYDOXDWLRQ�IRUP�� 

ii. )DFXOW\�&HUWLILFDWHV�±�&HUWLILFDWHV�RI�DWWHQGDQFH�VKDOO�EH�GLVWULEXWHG�WR�DOO�
IDFXOW\�ZKRVH�QDPH�DSSHDUHG�RQ�WKH�SURJUDP��EXW�QRW�WR�DQ\�ZKR�GLG�QRW�
DWWHQG�WKH�FRXUVH��DQG�PD\�LQFOXGH�WKH�WLWOH�RI�WKHLU�SUHVHQWDWLRQ�� 

iii. &HUWLILFDWH�'HVLJQ�±�6WDQGDUG�FHUWLILFDWH�GHVLJQ�ZLOO�EH�SURYLGHG�E\�WKH�(&�
&HUWLILFDWHV�PXVW�LQFOXGH�WKH�,6$36�/2*2�DQG�PXVW�EH�VLJQHG�E\�WKH�(&�
&KDLU��&RXUVH�'LUHFWRU�V��DQG�/RFDO�&KDLUPDQ��6LJQDWXUHV�PD\�EH�DGGHG�
GLJLWDOO\� 

 
����/RFDO�&KDLUPDQ¶V�DQG�/RFDO�2UJDQL]HU ¶V�5HVSRQVLELOLWLHV� 

a. 7KH�/RFDO�&KDLUPDQ�RUJDQL]HU�VKRXOG�SURSRVH�ORFDO�SODVWLF�VXUJHRQV�DV�IDFXOW\�
PHPEHUV�LQ�FRPSOLDQFH�WR�WKH�(&�JXLGHOLQHV�SUHYLRXVO\�VWDWHG� 

b. &UHDWH�PHHWLQJ�VSHFLILF�ZHEVLWH�OLQNHG�WR�FDOHQGDU�DW�ZZZ�LVDSV�RUJ��:HEVLWHV�IRU�
FRXUVHV�VKDOO�EH��ZZZ�LVDSVFRXUVH��&RXQWU\��7+,6�,6�0$1'$725<�)250$7��� 

($&&0(�UHJXODWLRQV�DUH�YHU\�VWULFW�DERXW�ZHEVLWH�GHVLJQ�DQG�SURPRWLRQDO�
PDWHULDOV���5HYLHZ�WKHVH�UHJXODWLRQV�%()25(�GHVLJQLQJ�\RXU�ZHEVLWH�RU�DQ\�
EURFKXUHV�RU�RWKHU�SXEOLFLW\�PDWHULDOV�LI�\RX�SODQ�WR�DSSO\�IRU�&0(�FUHGLW� 

c. ,QGXVWU\�SDUWLFLSDWLRQ�DQG�IXQGLQJ�RI�WKH�HYHQW�LV�QHFHVVDU\�� 
d. ,6$36�*OREDO�6SRQVRU�3URJUDP�LQGXVWU\�PHPEHUV�PXVW�EH�IDFLOLWDWHG�LQ�

SDUWLFLSDWLQJ�ZLWK�IUHH�ERRWKV�GXULQJ�DQ�,6$36�HYHQW�WKDW�ZLOO�KDYH�EHHQ�VHOHFWHG�LQ�
DFFRUGDQFH�ZLWK�WKHLU�VWDWXV�DQG�EHQHILWV��$Q\�UHTXHVW�IRU�VXFK�EHQHILW�DFFUXDO�E\�WKH�
LQGXVWU\�VKRXOG�EH�VXEPLWWHG�WR�WKH�([HFXWLYH�2IILFH�DQG�127�GLUHFWO\�WR�WKH�ORFDO�
RUJDQL]HUV��7KH�([HFXWLYH�RIILFH�ZLOO�FRQWDFW�WKH�ORFDO�RUJDQL]HUV�IRU�WKH�UHOHYDQW�
GHWDLOV� 

e. /RFDO�2UJDQL]HUV�PXVW�DFFHSW�ZDLYH�RI�UHJLVWUDWLRQ�IHHV�WR�,6$36�PHPEHUV�RI�
FHUWDLQ�PHPEHUVKLS�VWDWXV��LI�WKH�HYHQW�KDV�EHHQ�VHOHFWHG�DFFRUGLQJ�WR�WKH�PHPEHU¶V�
VWDWXV�DQG�EHQHILWV��5HVSRQVLEOH�IRU�WKH�VPRRWK�VHWWOHPHQW�RI�WKLV�SURFHGXUH�LV�WKH�
([HFXWLYH�2IILFH�ZKLFK�ZLOO�FRQWDFW�WKH�/RFDO�2UJDQL]HUV�IRU�WKH�GHWDLOV�RI�WKH�
SDUWLFLSDQW�DQG�WKH�UHLPEXUVHPHQW�RI�WKH�/RFDO�2UJDQL]HUV�IRU�WKH�UHJLVWUDWLRQ�IHH 

f. $%62/87(/<�QR�SLFWXUHV�RU�YLGHR�UHFRUGLQJ�LV�DOORZHG�E\�SDUWLFLSDQWV�GXULQJ�WKH�
PHHWLQJ��7KLV�LV�ERWK�D�SDWLHQW�SULYDF\�LVVXH�DQG�VKRZV�D�ODFN�RI�UHVSHFW�IRU�WKH�
VSHDNHUV�LI�SDUWLFLSDQWV�DUH�FRS\LQJ�WKHLU�SUHVHQWDWLRQV���6HH�6HFWLRQ���� 

 
 

 

http://www.isaps.org/
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����,6$36�([KLELW�%RRWK�� 
a. 0XVW�EH�DUUDQJHG�E\�WKH�16�DQG�RU�/RFDO�&KDLUPDQ�LQ�FRRSHUDWLRQ�ZLWK�WKH�

([HFXWLYH�2IILFH�DW�OHDVW�WKUHH�PRQWKV�LQ�DGYDQFH�� 
b. 6XSSOLHV�IRU�WKH�ERRWK�PD\�LQFOXGH�PHPEHUVKLS�LQIRUPDWLRQ��FRSLHV�RI�WKH�MRXUQDO�

DQG�QHZVOHWWHU�DQG�IXWXUH�FRXUVH�RU�&RQJUHVV�EURFKXUHV��7KHVH�PXVW�EH�UHTXHVWHG�
IURP�WKH�([HFXWLYH�2IILFH�DW�OHDVW�WZR�PRQWKV�SULRU�WR�WKH�FRXUVH�GDWH�� 

c. :,�),�,QWHUQHW�DFFHVV�LV�UHTXLUHG�DQG�ODSWRS�WR�DFFHVV�RQ�OLQH�PHPEHUVKLS�
DSSOLFDWLRQ�IRUP�PXVW�EH�DYDLODEOH�� 

d. 7KH�SHUVRQ�LQ�FKDUJH�RI�WKH�,6$36�ERRWK�PXVW�EH�DEOH�WR�JXLGH�SDUWLFLSDQWV�WKURXJK�
,6$36�RQ�OLQH�DSSOLFDWLRQ�SURFHVV�WR�SURPRWH�PHPEHUVKLS� 

e. 3URYLGH�D�OLVW�RI�DOO�SDUWLFLSDQWV�ZLWK�HPDLOV�WR�WKH�([HFXWLYH�2IILFH�EHIRUH�WKH�
EHJLQQLQJ�RI�WKH�HYHQW�DQG�VHQG�DQ�XSGDWHG�ILQDO�OLVW�DIWHU�WKH�PHHWLQJ�� 

����&RXUVH�$QQRXQFHPHQW�DQG�3XEOLFLW\  
,Q�FRQVXOWDWLRQ�ZLWK�WKH�(&�&KDLU�DQG�&RXUVH�'LUHFWRU��WKH�RUJDQL]HUV�VKRXOG�EHJLQ�FRXUVH�
SURPRWLRQ�DW�OHDVW�RQH�\HDU�LQ�DGYDQFH��,Q�FDVHV�ZKHQ�OHVV�WLPH�LV�DYDLODEOH�DIWHU�FRXUVH�
DSSURYDO��SURPRWLRQ�FDQ�VWDUW�DW�D�ODWHU�WLPH��)XUWKHU�DQQRXQFHPHQWV�DUH�UHFRPPHQGHG�
SHULRGLFDOO\�LQ�FRRSHUDWLRQ�ZLWK�WKH�([HFXWLYH�2IILFH� 
 

6XJJHVWHG�SURPRWLRQ�PD\�LQFOXGH�� 
a. ,QIRUPDWLRQ�DERXW�WKH�PHHWLQJ�RQ�WKH�,6$36�ZHEVLWH��HPDLO�EODVW�DQG�QHZVOHWWHU�DV�

SDUW�RI�RXU�,6$36�PHHWLQJV�FDOHQGDU� 
b. (PDLO�EODVW���PRQWKV�WR���PRQWKV�SULRU�WR�WKH�FRXUVH�WR�GLUHFW�UHDGHUV�WR�WKH�FRXUVH�

ZHEVLWH� 
c. )O\HUV�GLVWULEXWHG�DW�RWKHU�,6$36�PHHWLQJV�SULQWHG�DQG�GLVWULEXWHG�E\�WKH�ORFDO�

RUJDQL]HUV� 
d. /RFDO�RUJDQL]HUV�VKRXOG�LQFOXGH�SURPRWLRQ�LQ�WKHLU�VRFLHW\¶V�QHZVOHWWHU�DQG�ZHEVLWH� 
e. $�PHHWLQJ�VSHFLILF�ZHEVLWH�OLQNHG�WR�WKH�KRVW�VRFLHW\¶V�ZHEVLWH�VKRXOG�EH�FUHDWHG�WKDW�

FRQWDLQV�DOO�UHOHYDQW�LQIRUPDWLRQ�DERXW�WKH�FRXUVH�VXFK�DV���GDWHV��ORFDWLRQ��KRVWV��
HQGRUVLQJ�RUJDQL]DWLRQV��H[KLELWRUV�DQG�VSRQVRUV��PHHWLQJ�YHQXH��KRWHO�
DFFRPPRGDWLRQ��IDFXOW\��SURJUDP��VRFLDO�HYHQWV��WUDYHO�LQIRUPDWLRQ��UHJLVWUDWLRQ�UDWHV�
DQG�IRUP��ORFDO�DQG�FRQWDFW�GHWDLOV� 
 

3ULQWLQJ�±�DV�D�PLQLPXP� 
a. )RUPDO��IRXU�FRORU�EURFKXUH�OLVWLQJ�DOO�GHWDLOV�RI�WKH�FRXUVH�LQFOXGLQJ�IDFXOW\��

SURJUDP��UHJLVWUDWLRQ�IRUP��DQG�DFFRPPRGDWLRQ�LQIRUPDWLRQ 
b. &HUWLILFDWHV�IRU�UHJLVWUDQWV�DQG�IDFXOW\ 
c. )LQDO�3URJUDP� 
d. 1DPH�EDGJHV��FRORU�FRGHG�IRU�IDFXOW\��PHPEHUV��QRQ�PHPEHUV��JXHVWV��H[KLELWRUV�

DQG�RWKHUV�VXFK�DV�VWDII�RU�PHGLD 
e. ,QYLWDWLRQV�WR�VSHFLDO�HYHQWV��RSWLRQDO�� 

����)HHV��IDFXOW\�UHLPEXUVHPHQW�SROLF\��EHQHILWV�DQG�ORJLVWLFV� �VHH�
DOVR�SDUDJUDSK����  
Following a unanimous decision of the Board of Directors during the London board meeting held 
on July 20, 2017, the new reimbursement policy for ISAPS educational events to be organized 
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under the supervision and in cooperation with the Education Council, valid from the date above 
and for new applications, will be as follows: 

COURSES 
� Standard Fixed Fee to ISAPS: 10.000 USD.  
� Event to be organized strictly under the EC guidelines  
� Fee payment:  
� 50% to be paid to ISAPS on Course approval by the EC  
� 50% to be paid to ISAPS one month prior to the course date.  
� Local Organizers (LO) responsible to cover invited Faculty air fare at 1200$ for 

intercontinental and 500$ for continental flights as fixed travel reimbursement, to be paid on 
site to each Speaker. (see also paragraph 16e: Expenses) 

� Local hospitality, airport transfers, KRWHO�VWD\�IRU�WKH�HQWLUH�GXUDWLRQ�RI�DQ�HYHQW�SOXV�WKH�
QLJKW�SULRU�WR�FRPPHQFHPHQW�DQG�WKH�ODVW�QLJKW�DIWHU�FRPSOHWLRQ��and social events 
complimentary by the Local organizers for all ISAPS faculty and speakers. (See also 
paragraph 16e: Expenses) 

� Minimum two (2) faculty speakers for every 50 participants to be provided by ISAPS EC 
IROORZLQJ�/RFDO�2UJDQL]HUV¶�HVWLPDWHG�FDOFXODWLRn of the number of participants.  

� 10% discount off the Standard Fixed Fee in countries where the National Society is an 
ISAPS Global Alliance Member and the Society has approved and is supportive of the 
Course (prerequisite)  

� Course management is totally L2¶V�UHVSRQVLELOLW\��,6$36�(&�UHVSRQVLEOH�IRU�LQYLWHG�IDFXOW\�
selection and scientific program only.  

� LO will pay the bills, in country, in their own currency from income generated from 
registration fees, Industry and exhibition. No share for ISAPS from industry and other 
income.  

� Fees can be negotiable in certain cases and discounts can be provided at the (&�&KDLUPDQ¶V�
discretion, provided specific requirements are proved and apply in certain countries. 

� LOs are required to send the list of who attended with their e-mail addresses to the 
Executive Office within one week of the conclusion of the Course.  

Benefits to Local Organizers (LO) 
� Listing of key Course information in ISAPS Website Calendar (Executive Office).  
� Inclusion of Course information with link to local website in monthly calendar emailed to 

full database on the first of each month as of Course approval continuing until month of 
Course (Executive Office).  

� Promotion in ISAPS e-Magazine (electronic) to all ISAPS databases (ISAPS Marketing)  
� Maximum Six e-mail blasts to full database of 30,000 global plastic surgeons (Executive 

Office) depending on the time frame available after EC approval and date of event. 
Minimum 45-60 days interval between e-blasts. LO must provide graphics, date, venue, 
contact information and course web link to Executive Office as soon as possible.  

� CME accreditation application assistance on request. Completed application must be 
submitted at least four months prior to Course opening date. LO must provide all required 
information as requested. (Executive Office).  

� 60 to 90-day advertising campaign on Facebook (ISAPS Marketing Team)  
� Promotion of the Course on all of ISAPS social media platforms (ISAPS Marketing Team)  
� Inclusion in the printed ISAPS Educational Courses brochure that is handed out at other 
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conferences.  
�� Inclusion in the calendar of events in each issue of Aesthetic Plastic Surgery and ISAPS 

News as of Course approval continuing until month of program (Executive Office). 
�� Course landing page within the ISAPS.org website. 

SYMPOSIA 
� Fixed fee of 2.000 $ to be paid to ISAPS in a period of 4 months following official 

Symposium approval by the EC for one-day Symposia joint with local National or 
International meetings.  

� Invited Faculty will be fully supported with local hospitality, accommodation of minimum 
2 nights, (for one day Symposia) or additional nights if the professors stay also to present 
during the Meeting which follows the Symposium) airport transfers and fully paid airline 
tickets in any class decided or agreed with the organizers after discussion with the EC.  

� Organization of the event has to strictly comply with the EC Guidelines and equal policy 
for airfare reimbursement to the faculty should be implemented by LOs. No distinctions.  

� EC will provide minimum two (2) professors for every 50 participants following Local 
2UJDQL]HUV¶�HVWLPDWHG�FDOFXODWLRQ�IRU�WKH�QXPEHU�RI�SDUWLFLSDQWV�� 

� LO will pay the bills, in country, in their own currency from income generated from 
registration fees, Industry and exhibition. No share for ISAPS from industry and other 
income.  

� LOs are required to send the list of who attended with their e-mail addresses to the 
Executive Office within one week of the conclusion of the Symposium.  

 
Benefits to Local Organizers (LO)  
� Listing of key Symposium information in ISAPS Website Calendar (Executive Office).  
� Inclusion of Symposium information with link to local website in monthly calendar 

emailed to full database on the first of each month as of Symposium approval continuing 
until month of Symposium (Executive Office).  

� Two e-mail blasts to full database of 30,000 global plastic surgeons (Executive Office) 
ZLWK�PLQLPXP�D���PRQWKV�LQWHUYDO�EHWZHHQ�WKHP�DQG�FORVHU�WR�WKH�HYHQW¶V�GDWH�� LO must 
provide graphics, date, venue, contact information and course web link to Executive Office 
as soon as possible.  

� Inclusion in the printed ISAPS Educational events brochure that is handed out at other 
conferences.  

� Inclusion in the calendar of events in each issue of Aesthetic Plastic Surgery and ISAPS 
News as of Symposium approval continuing until month of program (Executive Office).  

 
ENDORSED PROGRAMS 
� Application is available for download at http://www.isaps.org/medical- 

professionals/education-council  
� Fixed fee of $2,000 per course to be paid to ISAPS with application.  
� Program and faculty must be reviewed by the EC Chair.  
� National Secretary in the country where the program is help must approve.  
� Ideally, the program is under the auspices of the National Society.  
� Organization and management are entirely up to the organizer.  

 
 

Daniah Hagul

Daniah Hagul
4
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Benefits to Organizers  
� Listing of key program information in ISAPS Website Calendar (Executive Office).  
� Inclusion of program information with link to local website in monthly calendar emailed 

to full database on the first of each month as of endorsement approval continuing until 
month of program (Executive Office).  

� Inclusion in the printed ISAPS Educational events brochure that is handed out at other 
conferences.  

� Inclusion in the calendar of events in each issue of Aesthetic Plastic Surgery and ISAPS 
News as of endorsement approval continuing until month of program (Executive Office).  

� One e-blast sent to global mailing list provides organizers supplies required information. 
(Executive Office).  

 
ISAPS F.A.S.T. 
Guidelines and fees of this Program is analytically described in paragraph 3 above. 
Benefits for organizers are the same as for Courses for every Module of the Program  
 
)HHV�UHFHLYHG�E\�WKH�,6$36�(GXFDWLRQ�&RXQFLO�IRU�FRQILUPHG�HGXFDWLRQDO�HYHQWV��
XSORDGHG�LQ�WKH�,6$36�&DOHQGDU��DUH�QRQ�UHIXQGDEOH��,I�DQ�HYHQW�LV�SRVWSRQHG�RU�
FDQFHOOHG�IRU�DQ\�UHDVRQ��WKH�IXQGV�ZLOO�UHPDLQ�DV�D�FUHGLW�WRZDUG�D�IXWXUH�HYHQW�RI�
WKH�VDPH�QDWXUH�DV�WKH�RULJLQDO�HYHQW� 
 

����5HFRUGLQJ�RI�0HHWLQJ  
a. 5HJLVWUDQWV�DUH�QRW�SHUPLWWHG�WR�WDNH�SLFWXUHV�RU�UHFRUG�YLGHRV�GXULQJ�WKH�

FRXUVH�OHFWXUHV�XQGHU�DQ\�FLUFXPVWDQFHV�� 
b. 7KLV�UHFRUGLQJ�UHVWULFWLRQ�PXVW�EH�PHQWLRQHG�LQ�WKH�ILQDO�SURJUDP�DQG�VWDWHG�E\�WKH�

/RFDO�&KDLUPDQ�DW�WKH�RSHQLQJ�DQG�FRQVLVWHQWO\�PRQLWRUHG�GXULQJ�WKH�&RXUVH�� 
c. $1<�5(&25',1*�RI�VHVVLRQV�LV�VWULFWO\�SURKLELWHG�E\�SDUWLFLSDQWV��KRZHYHU��

WKLV�FDQ�EH�RUJDQL]HG�E\�WKH�/RFDO�&KDLUPDQ�LI�SULRU�ZULWWHQ�DXWKRUL]DWLRQ�KDV�EHHQ�
SURYLGHG�E\�DOO�IDFXOW\�IRU�SXUSRVHV�RI�DGGLQJ�VXFK�UHFRUGLQJV�WR�WKH�RIILFLDO�,6$36�
0XOWL�/HDUQLQJ�SODWIRUP�� 

d. /RFDO�RUJDQL]HUV�ZLOO�QRWLI\�DWWHQGHHV�RI�WKLV�VWULFW�SROLF\�ZLWK�ODUJH�VLJQV�GLVSOD\HG�
LQ�SURPLQHQW�SODFHV�DW�WKH�PHHWLQJ��(QIRUFHPHQW�RI�WKLV�UXOH�LV�WKH�UHVSRQVLELOLW\�RI�
/RFDO�&KDLUPDQ��2IIHQGHUV�PXVW�EH�UHPRYHG�IURP�WKH�PHHWLQJ� 

����,QYLWHG�)DFXOW\�5HVSRQVLELOLWLHV�FRQGLWLRQV�ULJKWV� 
a. /HFWXUHV��7HDFKHUV�VKRXOG�PDNH�WLPHG�SUHVHQWDWLRQV�RI�SUHGHWHUPLQHG�OHQJWK�DQG�

VSHDN�FOHDUO\�DQG�VORZO\�LQ�(QJOLVK��HVSHFLDOO\�LI�VLPXOWDQHRXV�WUDQVODWLRQ�LV�EHLQJ�
XVHG��7KH�3RZHU3RLQW�SUHVHQWDWLRQV�VKRXOG�EH�RI�H[FHOOHQW�TXDOLW\��DYRLGLQJ�DQ�
H[FHVV�RI�³SUH��DQG�SRVW�´�SKRWRV�DQG�UHSHWLWLRQ��DQG�LQVXULQJ�WKDW�LQIRUPDWLRQ�RQ�
HDFK�3RZHU3RLQW�VOLGH�LV�HDVLO\�UHDGDEOH�DQG�QRW�RYHUORDGHG��&RPSOLFDWLRQV�DQG�
UHVROXWLRQ�VKRXOG�EH�DGGUHVVHG�LQ�HYHU\�SUHVHQWDWLRQ��� 

b. (DFK�WHDFKHU�VKRXOG�EH�UHPLQGHG�WKDW�QHZ�LGHDV��ZKLFK�KDYH�QRW�\HW�EHHQ�SURYHQ�WR�
EH�RI�JRRG�YDOXH��VKRXOG�EH�LGHQWLILHG�DV�VXFK��7KH�SUHVHQWDWLRQV�VKRXOG�VWDUW�ZLWK�
EDVLF�FRQVLGHUDWLRQV�SHUWDLQLQJ�WR�WKH�VXEMHFW�DQG�EULHI�KLVWRULFDO�UHPDUNV��7HFKQLFDO�



 

14 | P a g e  
 

GHWDLOV�RI�WKH�VXUJLFDO�SURFHGXUH�VKRXOG�EH�PDGH�YHU\�FOHDU�E\�PHDQV�RI�3RZHU3RLQW�
RU�LPEHGGHG�YLGHR�FOLSV�DQG�FRPSOLFDWLRQV�VKRXOG�EH�KRQHVWO\�GLVFXVVHG�� 

c. 7KH�UHODWLRQVKLS�EHWZHHQ�WKH�WHDFKHU�DQG�DQ\�FRPPHUFLDO�FRPSDQ\�RU�SURGXFW�
PHQWLRQHG�LQ�WKH�SUHVHQWDWLRQ�PXVW�EH�FOHDUO\�DQQRXQFHG�E\�WKH�IDFXOW\�PHPEHU�
ZKHQ�VWDUWLQJ�KLV�RU�KHU�OHFWXUH��$OO�WHDFKHUV�EHIRUH�WKH�PHHWLQJ�PXVW�VLJQ�VSHDNHU�
IXOO�GLVFORVXUH�IRUPV�� 

d. 3XEOLFDWLRQ��7HDFKHUV�VKRXOG�EH�HQFRXUDJHG�WR�VXEPLW�PDQXVFULSWV�WR�$HVWKHWLF�
3ODVWLF�6XUJHU\��WKH�RIILFLDO�,6$36�MRXUQDO�� 

e. ([SHQVHV���/RFDO�KRVSLWDOLW\��KRWHO�VWD\�IRU�WKH�HQWLUH�GXUDWLRQ�RI�DQ�HYHQW�SOXV�WKH�
QLJKW�SULRU�WR�FRPPHQFHPHQW�DQG�WKH�ODVW�QLJKW�DIWHU�FRPSOHWLRQ��WUDQVIHUV�IURP�WR�
WKH�DLUSRUW��IURP�WR�VRFLDO�HYHQWV��IURP�WR�HYHQW¶V�YHQXH�RU�KRVSLWDO�DUH�DEVROXWHO\�RQ�
WKH�ORFDO�RUJDQL]HUV¶�UHVSRQVLELOLW\���$Q\�H[WUDV�GXULQJ�WKH�KRWHO�VWD\�DQG�EH\RQG�WKH�
DQQRXQFHG�VRFLDO�SURJUDP�DQG�IDFXOW\�LQYLWDWLRQV�E\�WKH�ORFDO�RUJDQL]HUV�DUH�RQ�HDFK�
IDFXOW\�UHVSRQVLELOLW\��7UDYHO�H[SHQVHV�UHLPEXUVHPHQW�XQGHU�HTXDO�SROLF\�IRU�HYHU\�
SURIHVVRU�DQG�ZLWK�QR�GLVWLQFWLRQV��LV�DOVR�RQ�WKH�ORFDO�RUJDQL]HU¶V�UHVSRQVLELOLW\��DQG�
LQ�DFFRUGDQFH�WR�WKH�VSHFLILF�UXOHV�GHVFULEHG�IRU�HDFK�SDUWLFXODU�HYHQW�LQ�SDUDJUDSK�
���DERYH��3D\PHQW�RI�WKH�UHTXLUHG�WUDYHO�UHLPEXUVHPHQW�VKRXOG�EH�SURYLGHG�IRU�HDFK�
IDFXOW\�PHPEHU�RQ�VLWH�DQG�WKH�ORFDO�RUJDQL]HUV�DUH�XUJHG�WR�GR�VR�LQ�WKH�ILUVW�GD\V�RI�
WKH�HYHQW� 

f. $UULYDO��$OO�WHDFKHUV�PXVW�DUULYH�DW�OHDVW�RQH�GD\�SULRU�WR�WKH�FRXUVH�VWDUWLQJ�GDWH�� 
 
,6$36�,QVXUDQFH��$OO�IDFXOW\�PHPEHUV��WHDFKHUV�DQG�3URIHVVRUV�DQG�WKHLU�IDPLO\�PHPEHUV�
WUDYHOOLQJ�IRU�DQ\�,6$36�(GXFDWLRQDO�HYHQW�DUH�FRYHUHG�E\�WKH�,6$36�,QVXUDQFH�3ROLF\�GXULQJ�
WKHLU�WUDYHO��XQGHU�VSHFLILF�WHUPV�DQG�FRQGLWLRQV�� 

����6XPPDWLRQ�6HVVLRQ�5HSRUWV�  
7KH�/RFDO�&KDLUPDQ�ZLOO�PHHW�DW�WKH�HQG�RI�WKH�HGXFDWLRQDO�SURJUDP�ZLWK�WKH�(&�&KDLU��DQG�RU�
(&�9LFH�&KDLU��(&�/RFDO�UHSUHVHQWDWLYH��,6$36�16�WR�UHYLHZ�DYDLODEOH�LQIRUPDWLRQ�DQG�ZLOO�ILOH�
D�UHSRUW�ZLWK�WKH�(&�&KDLU�WR�DSSURYH�EHIRUH�VXEPLWWLQJ�WR�WKH�([HFXWLYH�2IILFH��7KLV�UHSRUW�
VKRXOG�QRW�UHDFK�WKH�(&�&KDLU�IRU�DSSURYDO�ODWHU�WKDQ���ZHHNV�DIWHU�WKH�HYHQW�DQG�WKH�([HFXWLYH�
2IILFH�ODWHU�WKDQ���ZHHN�DIWHU�(&�&KDLU�KDV�DSSURYHG��7KH�UHSRUWV�DUH�LQFOXGHG�LQ�WKH�,6$36�
1HZVOHWWHU�DFFRUGLQJ�WR�WKH�DYDLODELOLW\�DQG�UHOHDVH�GDWH�RI�HDFK�LVVXH� 
 
5HSRUW�VKRXOG�LQFOXGH�� 

a. 'HVFULSWLRQ�RI�WKH�HYHQW�DQG�WKH�UHOHYDQW�SURJUDP�DQG�VRFLDO�HYHQWV 
b. (YDOXDWLRQ�UHVXOWV� 
c. )LQDO�QXPEHU�RI�DWWHQGHHV� 
d. )HHGEDFN�IURP�WKH�SDUWLFLSDQWV 
e. 3KRWRV�RI�WKH�HYHQW 
f. $Q\�RWKHU�LQWHUHVWLQJ�LQIRUPDWLRQ�UHODWHG�WR�WKH�HYHQW 

 
/DVW�XSGDWH����-XQH����� 

x 3UHSDUHG��5HYLVHG�DQG�$SSURYHG�E\�3DUDVNHYDV��9DNLV��.RQWRHV��,6$36�(&�&KDLU� 
x $SSURYHG�E\�'LUN�5LFKWHU��,6$36�3UHVLGHQW��DQG�2]DQ�6R]HU�,6$36�(&�9LFH�&KDLU 
x (GLWHG�DQG�IRUPDWWHG�E\�&DWKHULQH�)RVV� 


